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How to standardize 
T&D using INPE style 



 

 

In this guide, you'll find the instructions to standardize  your thesis or disserta-

tion (T&D) accordingly to the style adopted by INPE 

 

 

Paper size:  A4 (21,0 cm x 29,7 cm) 

 

 

Margins:  3 cm (top, botton, left and right): 

 

 
 
 
 
 
 
 
 
 
 
 
 

Font: Times new roman 12, Arial or similar; 

 

 

Spacing:  

 1,5 cm between lines and in the section titles that extend over two or 

more lines; 

 Double space between the section title and the first paragraph, and 

between paragraphs;  

 List of Figures, Table and Abbreviations: Single spaced. 

 

 

INTRODUCTION 

3cm 
 

 

 
 

 

3cm                          3 cm 
 

 

 
 

3 cm 

STARTING THE THESIS 



 

Front Matter: 

 Use roman numerals starting with page two (ii) in the index card; 

 Use center alignment with 2.5cm from the bottom; 

 Each section of the Front matter must start on an odd page. If necessary, 

leave a blank sheet.  

 

 

PAGINATION 



 

Text body: 

 From the Introduction  section, enumerate with arabic number starting 

with page 1  

 Use center alignment with 2.5cm from the bottom.  

PAGINATION 



 

 

 

STRUCTURING YOUR THESIS 



 

Cover elements:   

a) INPE logo;  

b) Identifier (included by DIBIB in the final publish); 

c) Títle (and subtitle); 

d) Author name; 

e) Description: Dissertation or Thesis, academic grade, Suppervisors names, 

and approval date; 

f) URL (included by DIBIB in the final publish); 

g) Institution, city and year. 

 

 

COVER 



 

Title page: Mandatory element, with the same information from the cover. 

 

 

Index card: The index card will be made by the INPE Library in the publication 

process. 
 

 

 

 

TITLE PAGE AND INDEX CARD 



 

Mandatory element, and it must appear after the Index card.  

Approval page is provided by SEPGR.  

 

ATTENTION: Leave a blank sheet to include the approval sheet in your thesis

(which will be page iii of the publication). 

 

APPROVAL PAGE 



 

Epigraph: Optional. You can writte in English or in another language. You 

must cite the author and the content must be enclosed in quotation marks.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dedicatory:  Optional 

 

 

 

 

 

 

 

 

 

 
 

 
 

EPÍGRAPH AND DEDICATORY 



 

Optional.   

 

ATTENTION: If you received any grant, the name of the funding agency must 

be included in the acknowledgements. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACKNOWLEDGEMENTS 



 

 Mantatory. It must be clear, precise, and objective, highlighting the pur-

poses, methodology, results, and conclusions of your thesis; 

 Structure your text in a single paragraph (single spaced).  

 In the abstract, avoid citations,formulas, abbreviations, symbols and equa-

tions; 

 Include Keywords after the Abstract. 

 
 

ABSTRACT 



 

 Mandatory, with the same characteristics of the abstract, but in Portugue-

se; 

 You must include at the begining of the page the thesis title in Portuguese; 

 Single spaced; 

 Include Palavras-chave after the Resumo. 

RESUMO 



 

 Mandatory when there is more than two figures in the text; 

 

 If possible, include the term “Figure” in each list item. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

LIST OF FIGURES 



 

 Mandatory when there is more than two tables in the text; 

 

 If possible, include the term “Table” in each list item. 

LIST OF TABLES 



 

 

 Optional; abbreviations must appear alphabetically; 

 All abbreviations are to be written out.  

 

LIST OF ABBREVIATIONS 



 

 Optional. You must include the symbols used in your thesis and their me-

anings written in full.  

 It is recommended to specify the units; 

 Sequence for List of the Symbols: Latin alphabet; Greek alphabet,   other 

alphabet; higher index; lower index; special symbols.  

 

LIST OF SYMBOLS 



 

CONTENTS 

 

Mandatory. It is the enumeration of the main topics of the thesis and their sec-

tions, with their  respective page number starting in the Introduction. 
 

 

 



 

TEXT BODY 

 

The text body is composed by the Introduction, the Main text, and the Con-

clusion. 

 

 

INTRODUCTION 

 

It contextualizes your research problem from a broadened to a specific pers-

pective where the research objectives and hypotheses are presented. 

 

 

MAIN TEXT 

 

It's divide into sections and subsections. Must contain: 

 

a) Literature review: Critical analysis of the available knowledge about 

the research theme. It discusses theoretical and/or practical limitations 

and methodologies, pointing to new research perspectives; 

b) Materials and Methods: It describes the methodology used for your 

thesis: how, when and where the research was made; 

c) Results: It contains all the relevant results necessary to answer your 

hypothesis. Use tables and graphics to better expose them. 

d) Discussion: reestate your main findings and discuss them based on the 

current and/or classical studies. In this part, you can answer your pro-

posed questions and present future research directions. 

 

 

CONCLUSION 

 

Extract the meaning from your results in face of the discussion you have ma-

de in order to refute or corroborate your hypotheses, or to conclude about 

your set goals. 



 

  

   
Sequential numbering:  

 

The thesis is structured in chapters, sections, subsections, etc. They are identifi-

ed by progressive numbering using bold Arabic numerals left aligned. 

 

Section titles:  
Section titles (chapter, section, subsection, etc.) must be placed one space after 

their respective number. 

 

Example: 
 

2. THEORETICAL FOUNDATIONS 

 

2.1 Galaxy morphology 

 

2.1.1 Galaxy zoo 

 

 

 

NUMBERING SECTIONS 



 

When you list several subjects that do not have a section, you can subdivide 

them into points. 

 

a) The last part of the text preceding the points ends in a colon; 

b) The points are sorted alphabetically: a), b), c) etc.; 

c) The letters that indicate the points start in the sixth space of the text; 

d) Text begin under the first letter of the point text itself; 

e) Points must be finished by a semicolon. 

 

Subpoints: Points can be subdivided into subpoints: 

 

 subpoints start in the ninth space of the text and must start with a hyphen, 

 the following lines of the subpoint start under the first letter of the text 

itself, 

 subpoints begin with a lowercase letter and are punctuated with a comma 

at the end.  

 

POINTS AND SUBPOINTS 



 

It is the attribution of authorship to a information that came from another sour-

ce.  

 

All in-text citations must appear in the References. 

 
Direct quotes: 

It is a textual transcription of part of the consulted work. With up to three lines, 

it must be enclosed in double quotation marks, and include the author(s), year 

and page. 

 

The inclusion of the page number is optional. 

 

When there is an interruption or omission of parts of the text transcription, use 

[. . . ]. Example: 

 
In Manning et al. (2009), some definitions are made as follows: “token is an instance 

of a sequence of characters [...] also referred to as dictionary or lexicon, is the set of 

terms.  

 

Direct citation with more than three lines must be highlighted with an indenta-

tion of 4 cm from the left margin, with a smaller letter than the text  main and 

without quotation marks. 

Example: 

 
An observable change in coronal structures that (1) occurs on 

a timescale between a few minutes and several hours and (2) 

involves the appearance of a new, discrete, bright white-light 

feature in the coronagraph field of view (HOWARD et al., 

1997, p. 18).  

 

Indirect quotes: 

It is the information or idea of another author, expressed in your own words. 

 

 

Citation from another citation: 

It is the citation of a text from which the original was not accessed. It should 

be avoided. When necessary, it is recommended to use "cited by". Examples: 

 

For Sander (1920) cited by  Phillips (1984) is the study of expressions.  

CITATIONS 



 

CITATIONS 

Author-date 

 

Cite the author's surname or the name of the institution followed by the year 

of publication of the document.  

The citation can be included in the sentence or enclosed in parentheses. Exa-

mples: 

 

 

One author:  

 

Cintra (2018) has applied gradient pattern analysis (GPA) on the type  

 

 

Two authors:  

 

The unipolar inductor model was suggested by Piddington and Drake (1968)  

 

Three authors:  

 

Kuhn, Smith, and Johnson (2013) point out that the number of repetitions  

 

More than three authors  
 

Use the expression et al: the analysis made by Torres et al. (2017)  

 
 
 



 

Author-date 

 

If both author’s surname and year of publication coincide: 

 

Include the authors' first name initials. Example: 

 

Santos, J. (2019) and Santos, M. (2019) proposes the use of SOM  

 

 

If author’s surnames, first names, and year of publication coincide:  
 

Write the author’s names in full. Example: 
 

Wiley, James (1985) and Wiley, John (1985) proposed the use of an antenna  

 

 

Citing of more than two works of the same author in the same year: 

I 

nclude the letters a, b, c to differentiate the works. Example: 

 

Barbera (2010a, b) studying a sample of 40000 ETGs  

 

 

Citing of works of the same author published in different years: 

 

Cite the works chronologicaly. Example: 

 

Walter (2008, 2011) classification system were based on in situ observations  

 

 

Citing several works of different authors:  
 

Include the citations in alphabetical order by surnames. Example:   

 

The NPhardness of the cluster editing problem was proved, independently, 

by Bansal et al (2007); Delvaux (2004) and Shamir et al. (2008). 
 
 

CITATIONS 



 

 

When the citation is included in parentheses, all letters of the author's surname 

must be in uppercase.  

 

 

Examples: 

 

 

One author:   

 

...(KURKDJAN, 1993). 
 

 

 

 

Two authors:   

 

...(LOCH; KURCHNER, 1988) 
 

 

 

Three authors 

 
 

... be unreliable (THEODORIDIS; SMITH; KOUTROUMBAS, 2009) . 

 

 

More than three Authors:  

 

Use the expression et al: (BINS et al., 1996);  
 

 

 

 

Citing several works of different authors:   
 

Include the authors in alphabetical order by surnames. Example:   

...(FOSTER, 1985; JENSEN, 1983;WELCH, 1982).  
 

 

 

 

CITATIONS 



 

 

Institution as the Author:   

 

You can cite its acronym. Example: 

 

... in various geomorphometric characterizations (INPE, 1987). 

 

 

 

 

Works without indication of authorship or institution:   
 

Use the first word of the title followed by an ellipsis and the year of publica-

tion of the document. Example: 

 

(THE SUPERCOMPUTERS. . . , 2004, p. 20).  
 

 

 

 

Citation of works in preparation: 

 

Include the expression "in preparation" to replace the year. Example:  

 

... (LEE et al., in preparation). 
 

 

 

 

Citation of works submitted or accepted for publication: 

 

Include the expression. “submitted” or “accepted”. Example:  

 

...(SABA, submitted in 2020).  

CITATIONS 



 

CITATIONS 

Highlighting cited texts: 

 

If you want to highlight the text you have cited, use bold, italics, and add the 

expression "highlighted by the author" in parentheses. Example: 

 

Smith (1982, p. 48, highlighted by the author).  

 

 

Translation of the cited text: 

When the citation includes text translated by the author, include the expressi-

on "our translation" in parentheses. Example: 

 

...speckle filterin (TORRES et al, 2004 author’s translation). 

 

 

Numerical System 
 

Use Arabic numbering to identify each work cited in the text in the order  of 

their apprearance, maintaining their specific number along the text.  

Example: 

 

The MSU [. . . ] theory given in (17).  

 
 
 

Acronyms can be used after their appear in full in the text followed by the 

acronym in parentheses. 

 

Examples:  

 

Instituto Nacional de Pesquisas Espaciais (INPE);  

 

United Nations Educational, Scientific and Cultural Organization 

(UNESCO). 

ACRONYMS AND ABBREVIATIONS 



 

FOOTNOTES 

 Indications, observations, or additions to the text made by the author. 

 

 The second line must be aligned with the footnote number. 
 

 

 



 

FIGURES  

 

a) The figure title must appear at the top of the figure; 

b) Figures must be numbered sequentially in Arabic numerals followig 

the chapter number. Example: Figure 1 in Chaper 1 = Figure 1.1 

c) Figures included in appendices and annexes must be numbered se-

quentially according to the letter of the appendix or annex: Figure A.1, 

Figure A.2; Figure B.1, Figure B.2; 

d) Figures should be centered on the page 

e) Don't break a paragraph with a Figure.; 

f) Use a 10 or 11 font size for the title, caption and figure source; 

g) If the figure title has a single line, the alignment of the title is cente-

red; 

h) If the figure title has more than one line, the alignment of the title is 

justified. The second line of the figure's title must start below the first 

letter of the title; 

i) The figure source must be included below the figure: 

 The first letter of the word Source must be in uppercase and follo-

wed by a colon. 

 After the colon, include the author's surname and the year of publi-

cation in parentheses: 

  Source: Smith (2015). 

 

For tables and figures examples, access:  

http://urlib.net/rep/8JMKD3MGP3W34R/45523QH 

http://urlib.net/rep/8JMKD3MGP3W34R/45523QH?ibiurl.backgroundlanguage=pt-BR


 

FIGURES 

Figure examples: 

The figure title with only one line (centered); 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 The figure title with two lines (justified text with the second line aligned 

the beginning of the first line—not with the Figure number. 

 
 



 

FIGURES 

Figure with caption: 

 

The figure caption must be below the image; 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Caption and surce: both with justified alignment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FIGURES 

Figures that occupy more than one page in the text: 

 

a) At the end of the figure on each page, add the term “to be continued” or 

“continue”; 

b) At the beginning of the folowwing pages, include the figure number and 

replace the expression. “Continuation”; 

c) On the last page of the figure, include the figure number and replace the 

titlge by the expression. “Conclusion”;  

d) Caption: if the figure has caption, add it ate the end of the figure in the 

last page following the previous orientations; 

e) Source: add it at the end of the figure in the last page following the previ-

ous orientations.. 

 

Example: 

 



 

FIGURES 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

TABLES 

 

a) The title must appear at the top of the table; 

b) Tables must be numbered sequentially in Arabic numerals followig the 

chapter number. Example: Table 1 in Chaper 2 = Table 2.1; 

c) Tables included in appendices and annexess, must be numbered se-

quentially according to the letter of the appendix  or annex: Table A.1, 

Table A.2; Table B.1, TableB.2; 

d) Tables should be centered on the page;  

e) Don’t break a paragraph with a Table; 

f) Use a 10 or 11 font size for the title, caption and table source; 

g) If the tables title has a single line, the alignment of the title is centered; 

h) If the table title has more than on line, the alignment of the title is jus-

tified. The second line of the table’s title must start bellow the first letter 

of the title; 

i) The table source must be included bellow the figure: 

 The first letter of the word Source must be in uppercase and followed 

by a colon: 

  Source:  

 

 After the colon, include the author's surname and the year of publica-

tion in parentheses: 

 

  Source: Smith (2015). 

For tables and figures examples, access:  

http://urlib.net/rep/8JMKD3MGP3W34R/45523QH 

http://urlib.net/rep/8JMKD3MGP3W34R/45523QH?ibiurl.backgroundlanguage=pt-BR


 

TABLES 

Table examples: 

The table title with only one line (center aligned); 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The table title with two lines (justified text with the second line aligned with 

the beginning of the first line—not with the table number. 

  
 
 
 
 
 
 
 
 
 



 

TABLES 

Table with caption: 

 

Caption and Source: Both with justified alignment 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



 

TABLES 

Tables that occupy more than one page in the text: 

 

a) At the end of the table on each page, add the term “to be continued” or 

“continue”.  

b) At the beginning of the following pages, include the table number and 

replace the title with by the expression. “Continuation.”  

c) On the last page of the table, include the figure number and replace the 

title by the expression. “Conclusion.” 

d) Source: add it at the end of the table in the last page following the previ-

ous orientations.  

e) Caption: If the table has caption, add it at the end of the table in the last 

page following the previous orientations nclude the table title after nume-

rical identification 

 

Example: 



 

TABLES 

 

 
 



 

EQUATIONS AND FORMULAS 

a) Equations should appear centered in the text to make them easier to 

read; 

b) If you need to break the equations into more than one line due to lack 

of space, you must interrupt them before the equal sign or after the 

plus, minus, multiplication, or division signs; 

c) Equations and formulas must be sequentially numbered in Arabic nu-

merals  following the chapter number. Example: Equation 1 in Chap-

ter =  (3.1)  

d) The number must be in parentheses, at the far end of the right margin; 

e) If you include equations in appendices and annexes, they must be 

numbered sequentially according to the letter of the appendix or an-

nex: Equation A.1, Formula A.1; Equation B.2, Formula B.2; 

f) The first letter of the words "equation" and "formula" must be in up-

percase when included in the text: Equatin, Formula. 

 

Examples: 

 

 
 

 
 
 



 

BACK MATTER 

 

REFERENCES 

 

Standardized set of descriptive elements that idenfity a spectific document 

(ABNT NBR-6023, 2018). 

 

The references are the identification of all the documents cited in the text.  

 

If you want to include bibliographic material not mentioned in the text, make 

another list under the title Consulted Bibliography. 

 

To write the references according to ABNT style, access: Writing the referen-

ces using tha ABNT style. 

 

 

 

 
 

 

 

 

 

 

 

http://urlib.net/ibi/8JMKD3MGP3W34P/45AUQAP
http://urlib.net/ibi/8JMKD3MGP3W34P/45AUQAP
http://urlib.net/ibi/8JMKD3MGP3W34P/45AUQAP


 

BACK MATTER 

GLOSSARY 

 
A glossary is a vocabulary in which the meaning of words or expressions referring 

to a particular technical, scientific, etc. specialty is given. The words/expressions 

must appear in alphabetical order. 



 

BACK MATTER 

 

APPENDIX  

 

 Optional element; 

 

 These are texts created by the thesis author to complement his/her ar-

guments; 

 

 Appendices are included after the references. 

 
 

 

 

 

 



 

BACK MATTER 

ANNEX 

 

 Optional element; 

 

 These are documents created by others and used by the thesis author; 

 

 Annexes are included aftet the Appendices. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

TEMPLATES FOR EDITING YOUR THESIS 

 

In the website: www.inpe.br/biblioteca, it is possible: 

 

 Consult the complete Manual for preparing, formatting, and the sub-

mission of theses, dissertations, and other INPE publications; 

 

 Download the templates in MSWord 2010 or LaTeX 

 

 

 

 

For editing and compiling using LaTeX on Overleaf, access: 

 

https://www.overleaf.com/latex/templates/modeloinpe-2022/wgvyqymtcnrk 

 
 
 
 
 
 

To publish other types of documents, access: 

 

http://urlib.net/rep/8JMKD3MGP3W34P/458MFNP 

https://www.overleaf.com/latex/templates/modeloinpe-2022/wgvyqymtcnrk
http://urlib.net/rep/8JMKD3MGP3W34P/458MFNP?ibiurl.backgroundlanguage=pt-BR
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